
Updated Attendance Procedures beginning 2/8/21 
 

What has NOT changed since we began remote/synchronous learning 
 

● Students are expected to be in their classroom for each of their classes on their assigned 
days to attend school physically to be marked present.  On these days they will be marked 
absent for any class they are not in the classroom for.  

○ ***Please note if you choose to stay home and log into your classes remotely on 
the days you are supposed to be in school, you will be marked absent.  You are 
required to be in school on your assigned days unless given permission to stay 
home by administration.  
 

● Students are expected to attend their Zoom/Google Meets classes on a daily basis when 
they are home learning remotely and their classes are synchronous.  

○ Present is defined as being in the virtual classroom for the duration of the period. 
 

● Teachers are expected to take attendance at the beginning of the class. 
 

● Students are expected to be on time to class, whether that means they are in the waiting 
room or the actual virtual classroom. 

○ It needs to be understood that technological issues may happen, and they need to 
be dealt with on an individual basis. 

○ Students that are late to class are considered tardy, and teachers will keep track of 
this. 
 

● In order to be present, a student’s camera must be on.  
 

● Any student that has technical difficulties needs to email the teacher within the first 15 
minutes of class. 

○ If their technical issues are not resolved by then, they must email the teacher for 
the assignment and take the necessary steps to resolve them for the next day (if 
possible). 

 
What is NEW in regards to attendance procedures 

 
● Students now must demonstrate engagement/participation in each daily lesson in order to 

be counted as present. 
○ This is ONLY for students who are learning remotely. 
○ Engagement/participation will be evaluated and defined by the teacher.  
○ It can be in the form of the following (but not limited to): 



■ Class participation - answering questions and engaging in discussions 
verbally in class. 

■ Exit ticket - answering questions at the end of class via a worksheet or 
Google Form based off of the day’s lesson. 

■ A long term assignment - an assignment given with a specific due date.  If 
the student does not turn in the assignment when it is due, the teacher will 
go back and mark the student absent on the day it was assigned. 

 
These new procedures are directives from the Pennsylvania Department of Education.  Click 
here for more information regarding this from PDE.  
 
 

 

https://www.education.pa.gov/Schools/safeschools/emergencyplanning/COVID-19/SchoolReopeningGuidance/ReopeningPreKto12/CreatingEquitableSchoolSystems/FocusEffectiveInstruction/Assessment/Pages/Attendance.aspx
https://www.education.pa.gov/Schools/safeschools/emergencyplanning/COVID-19/SchoolReopeningGuidance/ReopeningPreKto12/CreatingEquitableSchoolSystems/FocusEffectiveInstruction/Assessment/Pages/Attendance.aspx

